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4.3.1.
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4.3.4.1. The Communication Coordinator shall record, keep and distribute all 
recordings of SJE DSA policies and procedures, as well as minutes of the meetings 
of the SJE Council and the Executive. 
4.3.4.2. The Communication Coordinator shall support the activities of student 
organizations within the SJE Department. 
4.3.4.3. The Communication Coordinator shall represent the SJE DSA on 
discussions regarding equity matters. 
4.3.4.4. The Communication Coordinator will consult with the SJE DSA executives 
and the SJE DSA entire membership for final decisions as such that will affect the 
entire SJE DSA membership. 
4.3.4.5. The Communication Coordinator shall perform such duties as are 
assigned/decided by the SJE DSA. 

4.3.5. Media Coordinator 
4
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4.1. SJE Part-time/Flex-time Program Designates are student representatives nominated by their 
members to represent and address the unique overall experience and needs that are specific to 
this group of the students. 
4.2. Nomination of the Part-time/Flex-time program designates will be by email communication 
requesting all members to nominate themselves or another for the position of student 
representative.  
4.3. Number of nominated Part-time / Flex-time Program Designates shall be a maximum of 
two. 
4.4. A representative is required to attend a minimum of two-�W�K�L�U�G�V���������������R�I���W�K�H���\�H�D�U�¶�V���6�-�(���'�6�$��
Council meetings. It is obligatory for at least one of the two nominated representatives to attend 
the monthly Council meetings in order to present the concerns and interest of their groups. 
4.5. Each pair of representatives may be represented by another member of their degree program 
if notice is provided to the SJE DSA Council chairperson in advance of the meeting. 
4.6. Where possible in advance of SJE DSA Council meetings, each representative will 
facilitate discussion of agenda items with their members to represent fairly and vote accordingly 
at SJE DSA Council. 
4.7. Designates will sign a memorandum of agreement with the SJE DSA which stipulates any 
conditions and was approved by a two-thirds (2/3) majority vote of the SJE DSA Council. 
4.8. Formally constituted representatives will hold their positions for one year beginning after 
the first Council meeting of the academic year. 
4.9. Formally constituted representatives are responsible for reporting back to their members 
on SJE DSA Council discussions and results. 

5. SJE All But Dissertation (ABD) & Continuing Students
5.1. SJE All But Dissertation (ABD) & Continuing Students are a network of mature and
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5.8. Each pair of representatives may be represented by another member of their degree program 
if notice is provided to the SJE DSA Council chairperson in advance of the meeting. 
5.9. Where possible in advance of SJE DSA Council meetings, each representative will 
facilitate discussion of agenda items with their members to represent fairly and vote accordingly 
at SJE DSA Council. 
5.10. Designates will sign a memorandum of agreement with the SJE DSA which stipulates any 
conditions and was approved by a two-thirds (2/3) majority vote of the SJE DSA Council. 
5.11. Formally constituted representatives will hold their positions for one year beginning after 
the first Council meeting of the academic year. 
5.12. Formally constituted representatives are responsible for reporting back to their members 
on SJE DSA Council discussions and results. 

6. Standing Committees
6.1. A standing committee is one with the primary purpose of considering, recommending
actions, and proposing policies in the functional areas under their jurisdictions, subject to final
approval by the Council.
6.2. A member of the SJE DSA Executive will participate on each Standing Committee.
6.3. Standing Committee membership shall be open to all SJE DSA members, that is all SJE
graduate students
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8.2. The Chair of any meeting of the SJE DSA Council or of any Committee shall request any 
member who has declared an interest in any business or other financial arrangement with the 
SJE DSA which is being discussed, to absent themselves during the entire discussion of and 
vote upon the matter, and the event shall be recorded in the minutes. 
8.3. Failure to declare a conflict of interest shall be regarded as grounds for reprimand by the 
Council and a revote on the matter. 
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